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Overview

• Create a Purchase Order and a Purchase Order 
Line (POL)

• Create a Serial Record with a Publication Pattern

• Generate a Predicted Piece Set

• Generate Receiving Pieces

• Receive or Claim Issues



Create a
Purchase Order





Add a Purchase 
Order Line







Example Claiming Intervals

Publication Frequency Suggested Claiming Interval

Weekly/Biweekly (2+/mo.) 7

Monthly/Bimonthly (6-12/yr.) 14

Quarterly (3-5/yr.) 30

Semiannual (2/yr.) 60

Annual (1/yr.) 90





Multiple Purchase Order Lines on a 
Purchase Order?

• 1-to-1 relationship between PO and Invoice or EBSCO renewal not 
necessary

• Easier to cancel a title if it’s on its own PO

• Grouping bundled titles (maybe?)



Create
Serial Record





Add a 
Publication 
Pattern









Label Types

Enumeration Numeric

Used for:
Volume and Issue Numbers

Multiple hierarchical levels

{{enumeration1.level1}}
{{enumeration1.level2}}

Chronology

Used for:
Dates

{{chronology1.year}}
{{chronology1.month}}
{{chronology1.monthDay}}
{{chronology1.weekday}}



Label Types

Enumeration Textual

Used for:
Seasons and non-numeric sequences

• Settings > Serials > Pick lists

• Settings > Serials > Pick list values

{{enumeration2}}

Pick List Ideas:

• Seasons
Spring, Summer, Fall, Autumn, Winter

• Bimonthly
Jan/Feb, Mar/Apr, etc.

• Church calendar
Advent, Lent, Easter, Pentecost



Generate a 
Predicted 
Piece Set





Generate 
Receiving 
Pieces





Receive or 
Claim







Thanks!

Steve Jamieson

steve.jamieson@covenantseminary.edu 
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